
 

 

Check List: Parental Benefit, Parental Leave, Maternity 

Leave & Co.  

International Office  

(Akademisches Auslandsamt) 



 

2 

Table of Contents 

Check List ································································································ S.3 

During Pregnancy ···················································································· S.4 

After the Birth of your Child ··································································· S.8 

Parental Leave and Returning to Work ·················································· S.11 

Adresses ·································································································· S.13 

Glossary ··································································································· S.14 

Imprint ···································································································· S.17 

Check List: Parental Benefit, Parental Leave, Materni-

ty Leave & Co.  

Compiled by Katharina Naumann; edited by Jessica Wilzek, Lorna Lück, Adriane Makio-
la December 2016 

 

© Colourbox.de 



 

3 

Health insurance          

Notification of pregnancy          

Planning parental leave         

Applying for parental leave         

Maternity protection and maternity benefit      

Finding a Midwife         

Registering the child at the registry office (Standesamt)    

Applying for membership  in medical insurance for your child   

Applying for child benefit (Kindergeld)       

Applying for parental benefit (Elterngeld)      

Applying at a child care facility        

Planning your return to work        

Checklist 

Important note ! 

Your access to and eligibility for certain support during pregnancy, maternity 

and parental leave will depend on your status concerning  

 employment or fellowship  

 EU or non-EU citizen  

 doctoral student or postdoc 

Disclaimer: Legislation might change and/or some special conditions might apply to you and 

your own family, so this document does not replace your own careful research. The authors 

of this document cannot fully guarantee the correctness and completeness of the available 

information. 
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1. During Pregnancy  

General information on family benefits and work-family life balance at JLU.  

Since June 2005, JLU has been certified as a family-friendly university and has 

committed itself to following family-friendly goals and introducing appropri-

ate measures. You will find measures already implemented on the pages of 

the Women’s Representative (Frauenbeauftragte) (http://bit.ly/2r4HjN6). 

The Student Services (Studentenwerk) (http://bit.ly/2oDmdo0) offer infor-

mation and services to doctoral students providing that they have enrolled as 

students. Please see the pages of Human Resources (Personaldezernat) for 

information on legal regulations for employment (http://bit.ly/2q6AE5c). 

The above mentioned websites are available in German only.  

General information and advice about legal affairs concerning pregnancy and 

children in English can be found on the website of the Federal Agency of 

Migration and Refugees (Bundesamt für Migration und Flüchtlinge):  

 (http://bit.ly/2oXGbgo).  

“Eltern helfen Eltern” (Parents helping Parents) is an association which sup-

ports mothers and fathers regarding matters of upbringing and parental care 

in Gießen and the county and are also offering support for international fami-

lies, such as  an English playgroup (http://bit.ly/2oDDgqH).  

The project “Hallo Welt” sends a volunteer to family homes to distribute the 

“Familienbegleitbuch”, a manual for new parents, which is currently availa-

ble in English, Turkish and Russian. The “Familienbegleitbuch” contains im-

portant information about the everyday life with a baby (upbringing, child-

care, child benefit etc.). This offer is free for all parents who live in Gießen or 

in the county.  

Susanne Schreiber from the Student Services can help you with the infor-

mation offered there. If you need assistance please call her  

0641/ 40008-166. 
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Health insurance  

Before pregnancy or upon ascertainment of pregnancy  

Please check your health insurance regarding 

whether a pregnancy is covered, especially when 

you are insured privately. Private health insurances 

might only cover part of the costs for health care 

services by a doctor and/or a midwife during preg-

nancy, birth and postnatal care. Statutory health 

insurances (which you will have as an employee of 

the university) will cover all the costs mentioned 

above.  

Notification of pregnancy and the expected due date to employment super-

visor and Human Resources (Personaldezernat)  

Upon ascertainment of pregnancy  

You are under no obligation to disclose the pregnancy. However, it is advis-

able to inform your employer so that the employer can fulfil obligations im-

posed by law. Please present a certificate from your doctor stating the ex-

pected due date. Any charges for the certificate will be reimbursed by the 

Human Resources department. 

Notification is especially important if you are working with hazardous (toxic) 

substances. Under the Maternity Protection Act (Mutterschutzgesetz), preg-

nant women are not allowed to work in the laboratory if there is a risk to the 

health of the expectant mother or the unborn child. Clarify the situation con-

cerning health risks and safety conditions with your lab manager or health 

and safety officer (Sicherheitsbeauftragter) at your place of work as soon as 

you know you are pregnant.  

It might also be possible that your doctor decides that you are not allowed to 

work if there is a risk to your or your unborn child’s health even if you are 

not working with hazardous substances. More information on the Maternity 

Protection Act: (http://bit.ly/2eXHg0P; German only) 
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Applying for parental leave  

At the latest 7 weeks before parental leave begins  

Please apply for parental leave at Human Resources at the latest 7 weeks pri-

or to its commencing date, if it is to begin directly after the period of mater-

nity protection (see below). The applica-

tion should, if possible, be countersigned 

by your work superior before you submit 

it. The birth certificate may be submitted 

subsequently. 

Fathers are also eligible for parental leave 

and need to apply for parental leave be-

fore the birth in case they wish to start it 

with the birth. 

Parental leave amounts to a maximum of 

3 years per parent. You must make a bind-

ing declaration of the period you wish to 

take as parental leave. Subsequent changes must be approved by your em-

ployer. During parental leave, it is possible to work up to 30 hours per week. 

Maternity protection and maternity benefit (Mutterschutz und Mutter-

schaftsgeld) 

Approx. 7 weeks before due date  

Expectant mothers who are in employment are entitled to 6 weeks maternity 

protection prior to the birth and 8 weeks after the birth (12 weeks after the 

birth for premature and multiple births). From 2018 onwards this will also 

apply to students. In the case of premature births, the term is extended by 

the period of the maternity protection that could not be taken prior to the 

birth. If you wish, you may dispense with the period before the birth, where-

as the period after the birth is obligatory. With the upcoming amendment 

these rules will be subject to change in favour of more flexible arrangements.  

Apply to your medical insurance company for the maternity benefit of 13 € 
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per day for the duration of maternity protection. The difference between this 

amount and your last net salary will be reimbursed by your employer. For 

this purpose, please submit a doctor’s certificate stating the due date of birth 

to your medical insurance company and later submit a birth certificate once 

it has been issued. 

Scholarship holders and privately insured or not self-insured persons may 

apply to the Federal Insurance Office (Bundesversicherungsamt) for materni-

ty benefit (Mutterschaftsgeld): (http://bit.ly/2qe9toQ; German only)  

Finding a Midwife  

By the beginning of the second trimester of pregnancy  

The midwife accompanies women during pregnancy, childbirth and postpar-

tum. Although a midwife is obligatory during the birth, it is not always possi-

ble to bring your own midwife to the hospital. In this case, the hospital will 

provide a midwife for the birth.  

If you wish to be accompanied before and after the birth you have to arrange 

for a midwife yourself. It is recommended to contact a midwife in due time 

so that follow-up care is guaranteed. 

A list of midwifes can be found here:  (http://bit.ly/2q4LPff) 

If you have statutory health insurance the cost for a midwife are covered. In 

case you have a private health insurance you need to ask them if they cover 

the costs.  
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Registering the child at the registry office (Standesamt)  

Within one week of the date of birth  

The hospital where your child is born will give you a confirmation of birth 

(Geburtsbescheinigung) for your child. With this confirmation you need to 

apply for the registry of birth (Anzeige der Geburt) at the registry office with-

in one week after your child is born. Documents needed for the registry are 

the birth certificates of both parents and in the case of married couples the 

marriage certificate. 

In the case of unmarried couples, it 

may be necessary to arrange for 

recognition of paternity and/or for 

a declaration of joint parental care 

of the child at the youth welfare 

office (Jugendamt) responsible. It is 

recommend to do this before birth.  

After your child is registered at the 

registry office you can apply for a 

birth certificate (Geburtsurkunde) which is needed for the medical insur-

ance and all benefits relating to child care. 

The tax office will be notified about the birth of your child automatically and 

will assign a tax identification number (steuerliche Identifikationsnummer) to 

your child, which is needed for the child benefit. 

Non-EU citizens: In addition to the registry of birth at the registry office you 

need to report the birth of your child to your embassy. The immigration 

office (Ausländerbehörde) will be notified about the birth automatically. 

However, it is important that you apply for a residence permit for your child 

at the immigration office, especially if you are planning to travel with your 

child. 

2. After the birth of your child 
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Applying for membership in medical insurance for your child  

As soon as the birth certificate is available 

If statutory medical insurance (gesetzliche Krankenversicherung) applies, the 

child will be insured free of charge under family insurance with the employed 

parent. If both parents are insured by different statutory medical insurances, 

you can choose which one you like best for your child. If you are privately 

insured, an insurance policy must be arranged for the child.  

Applying for child benefit (Kindergeld)  

As soon as the birth certificate and tax identification number are available  

As of 1 January 2017, the monthly child benefit is 192 € per child for the first 

two children, 198 € for the third and 223 € for each additional child and may 

be applied for by one of the parents at the child benefit office 

(Kindergeldstelle) responsible for you. 

Employees in public service such as JLU or other universities apply to the 

child benefit office at their payroll office (Bezügestelle). In addition, employ-

ees with a TV-H (Tarifvertrag Hessen) employment contract receive a month-

ly allowance (Kinderzulage) of 100 € per child (with the appropriate reduc-

tion for part-time contracts). Application forms (http://bit.ly/2q4KFQU; 

German only) should be submitted to Human Resources. 

For all other cases, apply to the Family Benefits Office (Familienkasse) of the 

Federal Employment Agency (Bundesagentur für Arbeit). Please do not for-

get Attachment Child (Anlage Kind), because this can cause a delay in the 

processing time. (http://bit.ly/2q4CPH1) (http://bit.ly/1HCQjQQ)  

Applying for parental benefit (Elterngeld)  

After the birth certificate is available; at the latest 3 months after the 

date of birth or at most 3 months in retrospect 

Basic Parental Benefit (Basiselterngeld) may be granted for 14 months and 

may be split between the parents as they wish. Please note, that you must 

draw the benefit for a minimum of two months and a maximum of twelve 
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months, when parental benefits are split between partners (Single parents 

may apply for parental benefit for 14 months). The benefit is between a mini-

mum of 300 and a maximum of 1,800 € per month, depending on the income 

of the previous 12 months.  

Alternatively, it is possible to apply for Parental Benefit Plus (ElterngeldPlus), 

which is provided to parents who wish to work part-time during the period in 

which they receive parental benefit. It is calculated along the lines of Basic 

Parental Benefit, but amounts to a maximum of half the payment which 

would be made to parents without part-time income after the birth:  

(http://bit.ly/2rUxAwP). 

Scholarships holders: Scholarships are not considered to be income and, as 

a general rule, parental benefit will be paid on top of the scholarship, i.e. as a 

general rule you will receive the minimum amount of 300 € per month. How-

ever, possible employments must be taken into account. 

The parental allowances office (Elterngeldstelle) at the Hessisches Amt für 

Versorgung und Soziales (Südanlage 14a, 35390 Gießen) is in charge of your 

parental benefit application. If your work contract ends during your parental 

leave, you need to apply for parental benefit at the Federal Employment 

Agency.  Parental benefit calculator: (http://bit.ly/1O5v9Lo ) 

Information on Parental Benefit Plus: (http://bit.ly/1RCaX2E) 

Forms and offices: (http://bit.ly/2rKQgNz) 

The above mentioned forms and information are only available in German. If 

you need help with the parental benefit or other matters concerning your 

family please call or arrange a meeting with Susanne Schreiber of the Stu-

dent Services (Studentenwerk): 0641 40008-166  
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Applying at a child care facility  

As soon as possible  

If you have not yet done so, apply for a place for your child, if you so wish, at 

a child care facility (http://bit.ly/2qVXiOs) or with a daycare provider 

(Tagespflegeperson) (http://bit.ly/2r09txT).   

Child care cover in Giessen is quite good but in some places you might be put 

on a waiting list, so you should regis-

ter your child early on. Child care facil-

ities offer open days or appointments 

for parents to let you have a look at 

their facilities before you register your 

child. 

Plan for your child to start at the child 

care facility while you are still on pa-

rental leave. It depends on the facility how the settling-in period is struc-

tured. Allow enough time to accompany your child and to be on call during 

the first 2-4 weeks.  

Our university provides 35 spots at the local Day care-facility for children of 

doctoral students and employees, as well as 40 spots for children of doctoral 

students in the Day care-Facility of the Studentenwerk. Additionally we offer 

a holiday care named JustusKids between semesters and regular school holi-

days. Across university, we installed parent-children-spaces (Eltern-Kind-

Räume) and the Studentenwerk grants subsidy for babysitting and connects 

you to parental networks. For more information and registration forms look 

here : (http://bit.ly/2rAq0a6) 

  

 

3. Parental leave and returning to work 

For further information on this topic please contact Jessica Wilzek at the In-

ternational Office 0641/ 99 12143 74 
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Getting help from your family  

In some cases you are entitled to get help in housekeeping. Please make sure 

with your health insurance company if and under which circumstances they 

would reimburse you. More information: (http://bit.ly/2qIScEo)  

Non-EU citizens: If you wish to invite close family members (for instance your 

mother) to support you during the early days of maternity (maximally for 90 

days), you will need to apply for that at the Immigration Office 

(Ausländerbehörde) and to prove that you have sufficient funds to support 

your family member’s stay. 

Keeping in contact and Planning your return to work  

Try and keep in touch with colleagues and work or study supervisors during 

your parental leave. If your employment contract is current during parental 

leave, you have the right to return to work under the same conditions once 

your parental leave comes to an end. If you would prefer to switch to part-

time work, this will require negotiation and an amendment of the contract. 

Please inform Human Resources at least 3 months before the end of your 

parental leave if you want to return to work and, as the case may be, of 

how many hours you wish to work. Be sure to also arrange an appointment 

to speak to your work supervisor.  

Returning to work  

If you are still breastfeeding, you will be granted breaks for this. These breaks 

are independent of statutory breaks and the time taken for breastfeeding 

does not have to be made up. 

You do not lose your leave entitlement from before your maternity protec-

tion period, i.e. you can take holidays that you did not take before your ma-

ternity leave after you return to work.  
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Adresses for parents who live in Giessen, or Giessen County  

4. Adresses 

Bundesagentur für Arbeit 
Familienkasse 
Nordanalge 60 
35390 Gießen 
  

Eltern helfen Eltern e.V. 
Rooseveltstraße 3, 35394 
Gießen 
Tel.: 0641 – 33 33 0 
Email: info@ehe-giessen.de 
  

Hessisches Amt für Versor-
gung und Soziales 
Südanalge 14 A 
35390 Gießen 
  

Jugendamt 
Universitätsstadt Gießen 
Berliner Platz 1 
35390 Gießen 
Tel.: 0641 306-0 
  

Jugendamt 
Landkreis Gießen 
Riversplatz 1-9 
35394 Gießen 
Tel.: 0641 9390-0 
  

Standesamt 
Ostanlage 25 
35390 Gießen 
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Anzeige der Geburt (registry of birth): 

The birth of a child has to be registered at the 

registry office within a week after the birth. 

Documents that are needed for the registry of 

birth are the confirmation of birth 

(Geburtsbescheinigung) which is issued by the 

h o sp i t a l ,  t h e  b i r t h  c e r t i f i c a t e s 

(Geburtsurkunden) of the parents and the 

marriage certificate (Heiratsurkunde) or the 

recognition of paternity. 

Arbeitsamt (Federal Employment Agen-

cy): 

The Federal Employment Agency is in charge 

of two aspects of your financial support: 

1. the child benefit (Kindergeld), which can be 

applied for at the family benefits office 

(Familienkasse): (http://bit.ly/2q4CPH1)

Employees of the university need to contact 

the Hochschulbezügestelle. 

2. the parental benefit (Elterngeld), if your 

contract ends during your parental leave 

Aufenthaltstitel (residence permit): 

The residence permit for your child has to be 

arranged at the immigration office 

(Ausländerbehörde). The permit is especially 

important, if you are planning to visit your 

home country and come back to Germany 

with your child. 

Ausländerbehörde (immigration office): 

The immigration office will be notified about 

the birth of your child automatically. However, 

you need to arrange for the residence permit 

(Aufenthaltstitel) to be issued. 

Elternzeit (parental leave): 

Within the first three years after childbirth, 

employees have the statutory right to demand 

a time off work in order to care for their child 

(Elternzeit). In order to make regulations 

more flexible parents can work up to 30 hours 

a week (Elternteilzeit). The employer has to 

be informed about the parental leave at least 

seven weeks before it starts.  

Elterngeld (parental allowance): 

Generally, the parent who is taking parental 

leave receives a subsidy during the parental 

leave up to 65% of net income of the year 

previous to the birth.  

The Basis-Elterngeld (basic parental benefit) 

comprises a minimum of 300 Euros and a 

maximum of 1.800 Euros per month. Parents 

who receive a scholarship can only get 300 

Euro, because they do not receive a regular 

income which is subject to deduction of social 

insurance contributions. If just one parent 

goes on leave the first 12 months after the 

birth are paid. If both parents go on leave for 

at least two months each, the period is ex-

tended to 14 months. 

In addition ElterngeldPlus makes the subsidy 

more flexible with two possibilities: 

1. When applying for half the amount the 

reference time can be doubled. 

2. A partnership bonus of four months will be 

paid if both parents go on leave simultaneous-

ly at 25 - 30 hours per week. 

Elterngeldstelle (parental allowances 

office): 

The parental allowances office is in charge of 

your parental benefit (Elterngeld) application. 

In Giessen the parental allowances offices is 

located at the Amt für Versorgung und 

Soziales (Südanlage 14a, 35390 Gießen). 

5. Glossary 
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Familienkasse (family benefits office): 

The family benefits office is in charge of your 

child benefit (Kindergeld) application. In 

Gießen the family benefits office is located at 

the Federal Employment Agency (Agentur für 

Arbeit, Nordanlage 60, 35390 Gießen). 

Employees of the university need to contact 

the Hochschulbezügestelle. 

Geburtsbescheinigung (confirmation of 

birth): 

The confirmation of birth for your child is is-

sued directly by the hospital in which your 

child is born. You need this document to reg-

ister your child at the registry office 

(Standesamt). 

Geburtsurkunde (birth certificate): 

You have to arrange for the birth certificate 

for your child at the registry office after you 

have registered your child there. The birth 

certificate is important for parental leave and 

parental benefit (Elternzeit und Elterngeld), 

maternity benefit (Mutterschaftsgeld), medical 

insurance for your child and child benefit 

(Kindergeld). 

Hebamme (midwife): 

The midwife accompanies women during 

pregnancy, childbirth and postpartum. It is 

recommended to contact a midwife in due 

time so that follow-up care is guaranteed. 

Statutory health insurances cover the costs for 

a midwife. In case you have a private health 

insurance you need to ask your insurance 

company whether they cover the costs. 

Heiratsurkunde (marriage certificate): 

Married couples need to bring their marriage 

certificate to the registry office when they 

want to arrange the registry of birth for their 

child. 

Kindergeld (child allowance/child bene-

fit): 

Child allowance (Kindergeld) is given in gen-

eral to all parents to bridge child-related ex-

penses. The amount is 190 Euro for the first 

and for the second child each, 196 Euro for 

the third, and 221 Euro for more than four 

children. 

Kinderzulage (additional child allow-

ance): 

In addition to the general child allowance 

(Kindergeld), employees with a TV-H 

(Tarifvertrag Hessen) employment contract 

receive a monthly allowance of 100 Euro per 

child (with the appropriate reduction for part-

time contracts). It can be applied for at the 

h u m a n  r e s o u r c e s  d e p a r t m e n t 

(Personaldezernat) of JLU. 

Kindertagesstätte/Kita (daycare facili-

ty): 

Registering your child at a daycare facility 

allows you to start work after your parental 

leave. In Germany, there are different daycare 

facilities depending on the age of your child. 

Smaller children (usually 6 months to 3 years) 

visit a Kinderkrippe, whereas older children (3 

to 6 years) can be registered at a Kindergar-

ten. Alternatively, you can bring your child to 

a day care provider (Tagesmutter), who is 

responsible for a smaller group of children 

than the care workers at a Kindergarten. All 

forms of daycare can be found here: (http://

bit.ly/2qVXiOs) 

Mutterschutz (maternity leave): 

A mother, who is an employee, has the statu-

tory right for a Maternity Leave 

(Mutterschutz). From six weeks before until 

eight weeks (12 weeks in case of premature 

or multiple birth) after the baby’s birth, wom-

en can call upon Maternity Leave and benefit 
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from several protection provisions. During 

these 14 (18) weeks the pregnant female is 

released from work. Prior to the birth it is 

possible to reject this right, but after the birth 

the mother is not allowed to work. If the baby 

is born before the calculated day, the leave is 

extended so that the time to rest is at least 

eight (12) weeks.  

The legal protection of working mothers ap-

plies to expectant mothers who are employed 

jobholders. Regulations for scholarship-

holders have to be clarified with the respond-

ing scholarship-donator. 

Mutterschutzgesetz (Maternity Protec-

tion Act): 

The Maternity Protection Act contains regula-

tions which protect the health of the ex-

pectant or breastfeeding mother. This act 

applies to expectant mothers who for example 

work in laboratories and have contact with 

hazardous substances. The maternity leave 

(Mutterschutz) is regulated in the Maternity 

Protection Act. 

Mutterschaftsgeld (maternity allow-

ance/maternity benefit): 

Mutterschaftsgeld is paid during the time of 

Mutterschutz as a financial substitution to the 

salary. Eligibility depends on whether the 

mother has a working contract or a scholar-

ship. Researchers with a running contract 

receive 13 Euro per day maternity benefit 

from the health insurance, the difference to 

the last net salary will be paid by the employ-

er. This payment is being reimbursed to the 

university by a public equalization fund after 

the maternity leave. Scholarship holders or 

persons with a private or without an own in-

surance apply for a subsidy of 210 Euro at the 

Bundesversicherungsamt: 

www.bundesversicherungsamt.de/

mutterschaftsgeld.html´ 

Standesamt (registry office): 

The registry office is the institution where you 

register your child after birth. For this registra-

tion you need to bring the confirmation of 

birth (Geburtsbescheinigung) which is issued 

by the hospital, the birth certificates 

(Geburtsurkunden) of the parents and the 

marriage certificate (Heiratsurkunde) or the 

recognition of paternity. At the registry office, 

you request the birth certificate of your child 

after the registration. 

Steuerliche Identifikationsnummer (tax 

identification number): 

After the tax office is notified about the birth 

of your child, they will assign and send you a 

tax identification number for your child. With 

this number it is possible for you to apply for 

child benefit (Kindergeld). 

Tagesmutter (day care provider): 

A daycare provider is one possibility of day-

care for your child (alternatively, see Kinder-

tagesstätte). A daycare provider often cares 

for children under the age of three before 

they go to a Kita.  

Vorsorgeuntersuchungen (medical check

-ups for the baby) 

There are medical check-ups for children, 

especially babies, which are mandatory in 

Germany. The first medical check-up (so-

called U1) is done immediately after birth. 
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