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student.
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date for the thesis.
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Information on preparing and submitting your thesis

• You can find the calculated submission deadline in the Flexnow entry for the thesis
module. If the calculated submission deadline falls on a Saturday, Sunday or public
holiday, you may submit your thesis on the following working day. For submissions after
the Christmas break, please check when the Examinations Office reopens in the new
year. The thesis must be submitted by this date at the latest.

• The Examination Office must receive a printed copy of your thesis as well as a searchable
electronic version (PDF, max. 15 MB) via email. You may submit the printed copy by mail
(the postmark date will be considered the submission date), or by dropping it in the on-
site mailbox (facility management’s entrance HBR 17-19, or outside our office).
Submission of the digital version does not count towards meeting the deadline.

• You must send the copies to the two reviewers yourself. Please consult with your
reviewers to determine the format in which they would like to receive the thesis
(printed, digital, or both).

• It is essential that the thesis submission form is completed in full, signed and submitted
together with the thesis.

• You will not automatically receive your certificate by mail. If you would like to have your
certificate mailed to you, please submit a self-addressed, stamped envelope with a stiff
backing and your address clearly written on it to the Examination Office when you
submit your thesis. If you are picking up your transcript in person, we will notify you by
email as soon as it is ready for pickup. Please be sure to bring a valid government-issued
ID with you when picking it up.

All Information from registering your BSc/MSc thesis to receiving 
your degree certificate are summarised on this website:
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